TIPS FOR A SUCCESSFUL
JOB INTERVIEW

Research the industry the
company is in, explore
their “About us” page to
find our what they do

Analyze the job role,
understand the duties
required and seeking for in
a candidate

Bring along all educational
certificates, resume,
portfolio (if required), paper
and pen (to jot down info if
necessary), list of references
Do not bring in your phone,
or put your phone on silent
mode (no vibration) before
the interview
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DURING THE INTERVIEW

Prepare questions to ask the
interviewer to ensure a give
and take in the conversation.
This builds a relationship
with the interviewer rather
than just providing
responses to questions

AFTER THE INTERVIEW

Thank the interviewer for
his/her time.
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End off on a good note with
a nice and firm handshake.
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PREPARING FOR THE INTERVIEW
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HR Advisory

Arrive 15mins before the
interview timing, no more, no
less — arriving more than
15min earlier will give
interviewers stress and rush
their previous agenda.

If it is at an unfamiliar area,
please leave for the interview
location earlier than stipulated

Formal clothes, covered
shoes and neat hair

Be friendly, polite, and
remember to smile.

Follow up with a ‘thank you’
note/email reiterating your
interest in the job.

Restate why you want the
job, what your qualifications
are, how you might make
significant contributions etc.
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